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• For a detailed tutorial on how to apply for EPA 
grants visit epa.gov and click on:
– Training (at bottom of page)

• then EPA Grants Management Training for 
Applicants and Recipients
– Modules 1- 3:  Pre-Award topics
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• Uniform Grants Guidance:  Code of Federal 
Regulations (CFR)
– 2 CFR 200

» Subparts B through D: Administrative Req.
» Subpart E:  Cost Principles 

– 2 CFR 1500

Applying for EPA Assistance Agreements:
Federal regulatory and policy requirements



• Ensure your organization meets minimum 
standards for
– Financial Management Systems (2 CFR 200.302)
– Internal Controls (2 CFR 200.303)

• Policies and procedures must be documented

Applying for EPA Assistance Agreements:
Minimum Organizational Administrative Requirements



Obtain a 
DUNS number

Register in 
SAM Grants.gov

Applying for EPA Assistance Agreements:
Before you apply



Applying for EPA Assistance Agreements:
DUNS number

Dun & Bradstreet (D&B) provides a DUNS Number, a unique nine-digit 
identification number for the physical location of your business.

DUNS Numbers are required to identify organizations and track how federal 
grant money is allocated.

DUNS Number assignment is free for all businesses required to register with the 
U.S. Federal government for contracts or grants.



Applying for EPA Assistance Agreements:
System for Award Management (SAM) registration

Entities designate an official point of contact for e-business with the federal 
government via SAM registration.

SAM is used by the federal government to streamline monitoring of all federal 
contractors and grantees.

SAM registration is free and a multi-step process that may take five business 
days or longer to complete.



Applying for EPA Assistance Agreements
System contact information

System Hotline Website
Data Universal Number System (DUNS) 1-866-705-5711 http://fedgov.dnb.com/

webform

System for Award Management (SAM) 1-866-606-8220 https://www.sam.gov/

Grants.gov 1-866-606-8220 http://www.grants.gov/



Main components:
• SF 424
• SF 424A
• Budget detail (a.k.a. budget narrative)
• Workplan

Other components:
• Other documentation required by competition (e.g., resumes)
• Negotiated Indirect Cost Agreement
• Certification forms:  EPA Form 4700-4, Key Contacts, EPA Form 6600-06 

(>$100,000), SF-LLL Disclosure of Lobbying Activities (if applicable)

Applying for EPA Assistance Agreements
Elements of an application



Applying for EPA Assistance Agreements
SF 424



Applying for EPA Assistance Agreements
SF 424



Application components: 424A

U.S. Environmental Protection Agency



Application components: 424A

U.S. Environmental Protection Agency



• Follow federal cost principles of 2 CFR 200 Subpart F.  
Matching funds must also follow federal cost principles.

• Show your math in the Budget Detail with appropriate 
detail.

• e.g., Personnel cost = 1 Biologist * $35.25/hour * 0.3 FTE (626.4 
hours/year) = $22,081.  

• All elements of Budget Detail should be reflected in 
Workplan.

• e.g., Going to Boise is line item in Travel; this must be in the Workplan.

Applying for EPA Assistance Agreements:
Budget Detail



• Allowable (2 CFR 200.403)
– Is this cost allowed under 2 CFR 200.400-476 

(Subpart E)?
• Allocable (2 CFR 200.405)

– Is this cost allocable to the workplan?
• Reasonable (2 CFR 200.404)

– Is the cost itself reasonable?

Applying for EPA Assistance Agreements:
Cost Principles



• The Budget Detail must exactly match the 424A across all 
cost categories (Personnel, Travel, etc.). The totals must 
match the SF 424 and Workplan.

• Do not include cents.

Applying for EPA Assistance Agreements:
Budget Detail



• Submit all forms via Grants.gov.
• Do not e mail applications forms or other 

information to EPA unless explicitly requested. 
• You may request an exception to grants.gov 

submittal if you have no internet access or 
intermittent internet access. Submit requests to 
OGDWaivers@epa.gov at least 15 calendar days 
before your application due date.

Applying for EPA Assistance Agreements
Grants.gov




